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Vice Principal Application form
Application for employment as: Vice Principal, (Full-Time, Permanent), L18-L21
	PERSONAL DETAILS:

	Surname: 
	Forename:
	Title:

	Correspondence address:




Home address if different:

	Contact Number(s):
	Mobile Number:
	Land Line:

	Email Address:
	

	Teacher’s Ref No:
	

	National Insurance No:
	

	GTCNI No:
	





	3rd LEVEL EDUCATIONAL ACHIEVEMENTS:

	Name of University/College
	Qualifications Obtained (components/modules of courses studied)
	Date completed and grade/classification achieved
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	[bookmark: 3rd_LEVEL_EDUCATIONAL_ACHIEVEMENTS_(CONT][bookmark: 2nd_LEVEL_EDUCATIONAL_ACHIEVEMENTS:]3rd LEVEL EDUCATIONAL ACHIEVEMENTS (CONTINUED):

	Name of University/College
	Qualifications Obtained (components/modules of courses studied)
	Date completed and grade/classification achieved

	
	
	

	
	
	



	2nd LEVEL EDUCATIONAL ACHIEVEMENTS:

	Name of School/College
	Qualifications Obtained (List A-Levels and GCSEs in that order)
	Awarding body, date completed, and grade/classification achieved
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	[bookmark: 2nd_LEVEL_EDUCATIONAL_ACHIEVEMENTS_(CONT][bookmark: ADDITIONAL_QUALIFICATIONS:]2nd LEVEL EDUCATIONAL ACHIEVEMENTS (CONTINUED):

	Name of School/College
	Qualifications Obtained (List A-Levels, AS-Levels and GCSEs in that order)
	Awarding body, date completed, and grade/classification achieved

	
	
	

	
	
	

	
	
	



	ADDITIONAL QUALIFICATIONS:
Including ‘In-Service’ courses that relate to this post.

	Name of School / College / University or Awarding Body
	Qualifications / Certificate Obtained
	Awarding body, date completed, and grade/classification achieved
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	[bookmark: EMPLOYMENT_HISTORY:][bookmark: EMPLOYMENT_HISTORY_(PRESENT_POST):][bookmark: D4d.]EMPLOYMENT HISTORY:
(beginning with the current/most recent (if currently not in employment)

	Name of employer (Current Enrolment if a school setting)
	Position held
(Including subjects taught since appointment if applicable)
	Start / End Date
	Salary scale / TA

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	EMPLOYMENT HISTORY (PRESENT POST):

	Name and address of present school/college/employer:

	

	Type of school:
	

	Current enrolment:
	
	Current Role:
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	[bookmark: EMPLOYMENT_HISTORY_(PRESENT_POST_CONTINU]EMPLOYMENT HISTORY (PRESENT POST CONTINUED):

	Please outline the duties and responsibilities of your present post. (Max 400 words)

	

	Reason for seeking alternative employment:
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	[bookmark: EMPLOYMENT_HISTORY_-_Gaps_in_Employment_][bookmark: REFERENCES][bookmark: Professional_Referee_2][bookmark: REFERENCES_MUST_NOT_BE_SUBMITTED_WITH_TH]EMPLOYMENT HISTORY - Gaps in Employment History

	Please account below for any gaps in your employment history since leaving full time education. If none please enter 'none’.

	





	REFERENCES

	Please give the names, addresses and contact details of two referees able to comment upon your professional competence, at least one of the referees must be a current or previous employer who is able to comment upon your suitability to work with children/young people. References may not be sought from any person involved in the selection process or any member of the Board of Governors of the school.

	Professional Referee 1 (This should be your current Principal/Employer)
	Professional Referee 2

	REFERENCES MUST NOT BE SUBMITTED WITH THIS APPLICATION FORM.
Prior consent of persons named as referees must be obtained before their names are entered on this form.



	[bookmark: RESPONSE_TO_PERSONNEL_SPECIFICATION][bookmark: Qualification_and_Training][bookmark: Knowledge_/_Experience][bookmark: APPLICANT_DECLARATIONS:][bookmark: Child_Protection:][bookmark: Criminal_record:]RESPONSE TO PERSONNEL SPECIFICATION

	You must complete this section of the application form, giving examples of your experience and attainments which demonstrate how and to what extent you meet the essential (and, as applicable, desirable) criteria set out on the Person Specification. Your examples can be drawn from any aspect of your experience - education, work, social activities, etc. but they must be factual examples of things you have done.

You must ensure you provide sufficient information on the application form to enable the Selection Panel to assess your eligibility. Failure to do will result in your application being rejected.

	Qualification and Training
	Please demonstrate that on taking up the post, you will be a registered teacher with the GTCNI
	GTCNI Number:

	Knowledge / Experience
	Please upload a personal statement addressing the essential criteria as set out in the person specification.

	APPLICANT DECLARATIONS:

	Child Protection:

	This post is a ‘regulated position’ as defined under The Safeguarding Vulnerable Groups (NI) Order 2007. Is there any reason why you would not be suitable to work with children/young people in an educational setting?

Yes / No

	Criminal record:

	Please ensure you complete this section carefully and accurately.

The Board of Governors has a responsibility to ascertain whether candidates for this post have a criminal record and you are therefore required to declare on this form any criminal convictions. This post is exempt from the provisions of the Rehabilitation of Offenders (Exceptions) Order 1979 and this means that you are not entitled to withhold information about convictions even those otherwise considered as “spent”. The fact that you have a conviction does not automatically render you unsuitable for this post. Failure to disclose details of any criminal matter will, however, render you liable to disqualification for this post and, if appointed, to dismissal.

Are you declaring any bind over, caution, absolute discharge or conviction? Yes / No

Have you been convicted in a court of law for any criminal offence (see note above)? Yes / No

If your answer is “Yes”, please give your detail, details of the criminal record, including nature of offence(s), sentence(s) and date(s) in a separate e-mail, named CONFIDENTIAL and send to info@oakgrovecollege.derry.ni.sch.uk  
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	[bookmark: Final_Declaration:][bookmark: I_hereby_certify_and_declare_that:][bookmark: Applicant_Signature:][bookmark: LATE_APPLICATIONS_WILL_NOT_BE_CONSIDERED]Final Declaration:

	I hereby certify and declare that:

a. I have read the Terms and Conditions of Appointment pertaining to the position for which I now make application, and I declare that the information supplied by me in this application is correct to the best of my knowledge and belief. I acknowledge that if I am appointed to the position now sought statements of material fact herein subsequently discovered to be untrue may be considered by the Board of Governors as sufficient grounds to warrant termination of my appointment on the grounds of misconduct.

b. I have not, in any manner, canvassed any member of the Board of Governors, nor sought for, or consented to, any manner of canvassing to be undertaken on my behalf and that, from the date hereof, I will not undertake, seek or consent to any such canvassing.

c. The information on this form is required for the purpose of processing your application. The information is covered by the provisions of the Data Protection Act 1998. I understand that my signature is authorisation for the school to process and retain the information for the purpose stated.

d. In the event of my application being successful, I consent to a check being made with AccessNI to determine if there is any record of convictions, cautions or bind-overs against me. The school strictly follows the Access NI Code of Practice, available to view at www.dojni.gov.uk/accessni.

Any false statement may lead to my rejection or, if appointed, my dismissal.

If you are aware that you are related to or have a conflict of interest with a member of the Board of Governors, please give their name and the relationship to you.

Name: 		Relationship: 	

	Applicant Signature:
	
	Date:
	





The completed application form, personal statement and  monitoring form should be submitted by October 9th 2026 @ 12 noon to BOTH:

lporter790@c2ken.net
and
pmcfadden069@c2ken.net


LATE APPLICATIONS WILL NOT BE CONSIDERED.
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